NEEDED IMMEDIATELY

Student Employee Job Description
Qualified applicants should send resume to veronica.belser@uah.edu
Employer Information
Department: CSPAR

Building/Room Number   CH- Front Lobby 2nd Floor            Phone: 961-7649

Supervisor: Gary P. Zank & Veronica Belser (veronica.belser@uah.edu )

Position Information
Student Classification Level (Student Aide I, II, Student Specialist I, II, III, IV, or Student non-hourly)
Student Specialist III - Pay Rate: $9.50

Descriptive Title (If any)

Duties and Responsibilities

Student will be responsible for supporting the IT Manager with troubleshooting computer problems, and help to update, develop and maintain the center website.  Student will also run errands on and off campus, help with office moves, operate inner office equipment, and assist the administrative staff with any necessary needs.

Qualifications

Skills/Ability: High Level of related specialized skills and knowledge with little training needed.   Working towards a degree in computer science with some graphic design background.

Experience/Knowledge of:  Microsoft Office Proficient, understanding of computer hardware on Microsoft Windows, MacOS and Linux platforms and experience with Photoshop and Illustrator. 

Supervision Requirement: Minimal Supervision using independent decision-making and initiative.

Complexity of Work: May involve working independently on special or complex task.

